
Vendor Invoice Management System 

Login 

 Enter the RCF Registered SAP Vendor Code for login. 

 Enter the captcha as shown below- 

 

 On submit, the otp will sent to vendor mobile and email address registered with RCF. 

 

Confirm OTP 

 

 Enter the otp received on email and mobile. 

 Press submit.  

 

 

 

 

 

 

 

 

 

 

 

 



Profile 

 On successful login to the system, basic account details are shown as below- 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Create Bill 

 

 In this screen, enter the RCF SAP PO number and press the Fetch PO Detail button. 

 Details will be fetched from SAP system. 

 Select Invoice type depending upon the PO, whether its “goods” or “service”.  

 Enter the invoice number. Delivery challan, invoice amount, invoice date. 

 Upload the digital signed invoice and PFESIC document if applicable. 

 Press Create button after entering the details. 

 On successful bill creation, a bill tracking number will be generated. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



History 

 Bill create in this system will be displayed in the screen. 

 Status of the bill is displayed. 

 Detailed status of the bill can be viewed by clicking on View button. 

 

 
 If the status of the bill is “Hold”, then there is an option to upload the missing documents if any 

against that bill tracking number. 

 Details of the bill are shown below- 

 

 


