Vendor Invoice Management System

Login

e Enter the RCF Registered SAP Vendor Code for login.
e Enter the captcha as shown below-
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VENDOR PORTAL

Vendor Invoice Management System

Login
Enter Vendor Code ~
(Registered with RCF)
Enter the Smallest No - 620 and 599

e On submit, the otp will sent to vendor mobile and email address registered with RCF.

Confirm OTP

e Enter the otp received on email and mobile.
e Press submit.

VENDOR PORTAL

by

Vendor Invoice Management System

Confirm OTP
(With RCFL)

Enter OTP Received on Registered Email:

Resend OTP




Profile
e On successful login to the system, basic account details are shown as below-
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Rashtriya Chemicals and Fertilizers Limited
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MY PROFILE o CREATE BILL

Wendor Invoice Management System

View Profile

Wednor Code:
Mame:

Email:

mobile:

Contact Person:

Address:

GSTN:
Udyam No:
MSME Status
IFSC

Bank Account

Mame of Bank

Kindly verify the KYC, as above in case of any discrepancies, same may be informed to Concern official of Purchase Cell/Gontract Gell




Create Bill

e Inthis screen, enter the RCF SAP PO number and press the Fetch PO Detail button.

o Details will be fetched from SAP system.

e Select Invoice type depending upon the PO, whether its “goods” or “service”.
e Enter the invoice number. Delivery challan, invoice amount, invoice date.
e Upload the digital signed invoice and PFESIC document if applicable.

e Press Create button after entering the details.

e On successful bill creation, a bill tracking number will be generated.

MY PROFILE HISTORY CREATE BILL

Vendor Invoice Management System

Create Bill/Invoice

Wendor Code: - WVendor Name:
RCF SAP Purchase = Fetch PO Details
Order / Work Order:*

Purchase Order / Work Invoice Type:*
Order Type:

GEM Purchase Order / Fetch GEM PO Details
Work Order:

Purchase Department:

Challan Mo/Delivery Invoice Mo

Mo:

Invoice Date:* dd / mm / yyyy ™= Invoice Amount:*

Upload Invoice:* | Browse... | No file selected. Upload PF/ESIC:

Max Filesize SME and Preferably Digitally Sign Invoice Max Filesize SMB and Filetype
Filetype Only PDF Only PDF

LOGOUT

—Select— v

| Browse.... | Mo file selected.
PF / ESIC Challan and Other Supporting
Documents
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MY PROFILE

Sr No Bill Tracking ID

h TR20250000000048
2 TR20250000000039
3 TR20250000000038
a4 TR20250000000032

History

Bill create in this system will be displayed in the screen.
Status of the bill is displayed.
Detailed status of the bill can be viewed by clicking on View button.
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Rashtriya Chemicals and Fertilizers Limited

CREATE BILL

Vendor Invoice Management System

Bill Submission Date

20-03-2025 18:17:31
12-03-2025 16:54:24

12-03-2025 13:08:44

20-02-2025 16:07:47

own below-

History
PO No Invoice No Invoice Type Status
5800001876 4895 SERVICES Accepted
5800001876 122 GOODS Rejected
5800001876 121 SERVICES Hold
5800001876 112 SERVICES

Iy
If the status of the bill is “Hold”, then there is an option to upload the missing documents if any
against that bill tracking number.
Details of the bill are sh

View

View

Add Document

Payment Settled

Welcome

SR ——— [rre——
A =n s -
—— e e e
e Choeamrreedse (B S
[ron—ey [ro——— o
[rSrr—— F— |
[
P [re—— [r———— [ressm——
' smccomcoas | aase [ ————, P R —
= [P [E———————— e P
a [m— —— [ ————————— pe— —
- smcomeman | zasa ST ceoT TR azza e
= [P P ———— o—— se
- [ p—— [P — rowpy— -
= R [T R ——— Gormeas | Eas e imsoeDoaanss
a [P —— [ ——— 1 sance PP —
- [— p— [ ——— T p—
- [o——— [ ————————— == p—
[ ——
o — [rom— — -~
' PR — o P e S
. ra— [re—
e | manse [r——— F—
' - e
el




